Nova Sweets
123 Cocoa Lane
Sweetville, SV 56789

DQOH’ Mamager O{AS7LF0I Swee*s,

| trust this letter finds you n gooo/ spirhts. | am Nova, founder of Nova Sweets, and a
former member of your esteemed team at Astra Sweets. Today, | reach out fo discuss
a matter that is close o my heart and Ipivmla/ fo my new venture.

As you are aware, c/uring my fenure at Astra Swee*s, | discovered a uniclue ingrea//emt
that became the cornerstone of Astra Sweets success. As | embark on my]oume with
Nova Sweets, | respec#u//y realues* Permission fo use this ingrea/ien* for the 7(077

reasons:

owing

| Origina/ Discovery-’ The ingrec/ien+ was discovered #;rough my individual efforts and
research. While it was found a/uring my fime at Astra Sweets, the a/iscovery
stemmed from my f)ersona/ ex,oemtise and intuition.

Z.Promoﬁng Innovation: A//owing the use of this ingredienf in Nova Sweets can
foster a spirht of innovation in the chocolate industry I+ encourages a culture
where discoveries are shared and used to enhance the varie*y and %ua/hly of
Proa/uc*s available to consumers.

3. Ethical Considerations: | am committed fo maintaining ethical standards. (/fsing this
ingrea/ien* with your consent will ensure that my acgons are a/igned with /ega/ and
moral 7lm*ir)ci[p/es, respec*in the /ejacy and efforts of Astra Sweets

1

L Potential Collaboration: This coul
Astra Sweets and Nova Sweefts, creafing a synergy that can lead +o gremter

olpen H)e GIOOI" 7LO 7[147[(4"6 CO//OIbOFG?LiOHS be?tween

advancements and a/ivershly in chocolate ma/eing.

5. Consumer Benefit: (//Himmte/y, the inclusion of this ingrea’ien* in another line of
Proa’uc*s serves the consumer market offering them a wider range of choices and
exlneriences in the world of chocolate.

/ ropose a discussion fo exp/ore how we migH structure an agreemen* that reslpemts
the interests of both Par?‘/es, whether it be *hrough /icensing, Par*nershilb, or another

mmtua//y Ioeneficia/ arrangemenf

| look forward fo an op or+uni7ty fo discuss this matter further and

hope we can find a pa h forward that respec*s the Pas*
while embmcing the future of our ino/usfry.

WOII"VY) regara’s,
NOVOI /—_ouna’er, NOVOI SW@@?LS

s




How to Write a letter

Use these 6 tips to help you write the perfect

/
letter.
Y
1. Understand the Purpose of Your Letter |
What is your goal? Are you asking for permission, sharing information, or ‘

making a request?
Who is your audience? Think about who will be reading your letter and what
you want them to understand or do.

2. Gather Your Thoughts

Brainstorm ideas. Before you start writing, think about what you want to say.
You can make a list or a mind map.

Organize your points. Decide what you want to say first, next, and last.

3. Write a Clear Introduction

Start with a greeting. For example, "Dear [Name],"

Introduce yourself. If the person doesn’t know you, tell them who you are.
State the purpose of your letter. For example, "l am writing to ask if..."

4. Explain Your Points in Detail

Use separate paragraphs for different ideas. This makes your letter easier to
read.

Give reasons or examples. Explain why you are asking for something or why
something is important.

5. Be Polite and Positive

Use kind words. Even if you’re asking for something you feel strongly about, it’s
important to be nice.

Say thank you. Show appreciation for the reader’s time and consideration.

6. Close Your Letter Properly

Summarize your main point. Remind the reader what you hope will happen
after they read your letter.

End with a closing. For example, “Sincerely,” or “Best wishes,” followed by your
name.




